MEMORANDUM FOR 45 CONS/LGC

FROM:

SUBJECT: Establishment of a new Government Purchase Card (GPC) Account

1.  Request a GPC account be established for _________________________.

     This account will be used to purchase _______________________________.

2.  All purchases will be made IAW procedures and guidelines provided by the 

    45 CONS.

3.  The approving officials and cardholder (s) will attend GPC training prior to

      being appointed to these positions.       

     a.  The accounts primary approving official will be:

          Complete Name 

          Organization

          Complete military address

          Telephone number

      b.  Alternate approving official will be:

           Same information as primary 

      c.  The individual who will be the cardholder:

           Same information as approving officials

4.  The following fund cite applies to this account:

                                                                     Signed by the requesting 

                                                                     Commander

