SAMPLE FORMAT TO DOCUMENT THE REVIEW OF THREE PRE-PRICED CONTRACTS/AGREEMENTS 

(FORM REVISED – 27 MAR 01)

IAW AFI 64-117, PARAGRAPH 2.1.2.3 - “When purchasing from pre-priced contracts/agreements, cardholders must review prices on at least three contracts/agreements and select the best value item for their requirements.  A record of this review will be kept with the cardholder’s purchase card documentation.” 

Note:  Pre-priced contracts from Federal Supply Schedules can be located at https://gsaadvantage.gov.

Complete description of item(s) required: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Item(s) required by (date): _________________________________

	
	Pre-priced Contract/Agreement #1
	Pre-priced Contract/Agreement #2
	Pre-priced Contract/Agreement #3

	
	
	
	

	Vendor Name
	
	
	

	POC
	
	
	

	Phone #
	
	
	

	Date Contacted
	
	
	

	
	
	
	

	
	
	
	

	GSA Contract or BPA #
	
	
	

	Expiration Date
	
	
	

	Quantity
	
	
	

	Item Price 
	
	
	

	F.O.B. Shipping 
	
	
	

	Proposed Delivery 
	
	
	

	Warranty
	
	
	

	
	
	
	

	Total Cost
	
	
	


According to best value, the purchasing decision was made based on the following: ________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

___________________________________

Cardholder Signature


Date

