Gov’t Purchase Card Hazmat Outline





Guidelines and Requirements





The first source of Hazardous Material ( Hazmat) should be the Hazmart section of Base Supply. Hazmart can obtain any hazmat you might require, or it may already be in stock. Also, if a small quantity is required, the material may be available in the “Free Issue” section.





Whether you obtain the hazmat through Hazmart or your G.P.C., you are required to have an approved authorization in the AF-EMIS system, and a “manufacturer specific” material safety data sheet ( MSDS ). What this means is, if you are buying a can of WD-40, you must have the MSDS for WD-40, not one for CRC-5-56. Although they may be similar, the msds’s are different. Bring both documents to Hazmart.





After your authorization is approved, the material may be purchased. After purchase, all containers must have a tracking label attached. These are obtained through the Hazmart office, which will either attach them when you bring the material to Hazmart, or we will bring the labels to your shop.





When containers are empty, they must be returned to the Hazmart for disposal or recycling. Serial numbers will then be depleted from you account. Please use ALL contents of a container before opening another to prevent having partial containers.  If you have a partial container,i.e., half full or better, it may be returned to Hazmart , and put into Free Issue, so that other approved users may utilize the contents.





You will only be authorized to purchase the amount authorized shown on the completed authorization. Please do not buy more than the amount shown!.








WHAT IS “HAZMAT”?





Specific guidelines showing what is considered hazardous are outlined in AFI 32-7086, but when your 3952 is processed, approving personnel wil determine whether the material requires tracking. If the material is assigned an IEX code of 8,9, or M, it requires tracking. This will be shown in section 1 of the completed 3952.


Examples of hazardous materials are: paint products, solvents, chemicals, certain cleaners, compressed gases, some battery types. If you have any doubts, contact Hazmart at 494-9663. We will be happy to assist you in filling out your authorization, or obtaining MSDS’s.





Who approves the purchase?


When you submit an authorization, it will be approved by Bioenvironmental Engineering (Bio), Safety, and C.E. Environmental. Each section has it’s own block in which it will sign. All blocks must be completed by the approving personnel. The only exception is when the material is coded  with an IEX code “7” by Bio. If this is the case, Safety and Environmental do not need to approve the material and the 3952 may be returned to Hazmart. You may then purchase the material without going through Hazmart.





How can I get Free Issue?





Free issue material may be drawn out of Hazmart providing you have a current 3952 on file. This material will be issued to you at no cost.





What is required of my shop?





After you purchase hazmat, you are required to keep the MSDS and 3952 in the area where the material is used, for as long as you have the hazmat. 


 It is also your responsibility to ensure that  the empty containers are returned to Hazmart after 30 days. If you need an extension, you will be authorized one 30 day extension. Contact Hazmart if you need this.


 The shop is also responsible for the correct storage of the hazmat while it is stored in your area. 


  Shop supervisor is responsible for ensuring that all conditions for use set forth on the 3952 are being complied with, such as ventilation standards, personal protective equipment is being used correctly, etc.


  Please make sure you only order the amount  of hazmat you will actually use. Don’t order 5 gallons of paint for your office and keep a gallon on hand for touch-up. More times than not, this practice generates hazardous waste that requires expensive disposal costs that could have been prevented.





Exempt Materials





Certain items have been have been determined to be non-hazardous by the base. A list of these items is attached. Items on this list do not require a 3952 to be completed, as long as they conform to the exceptions listed. Hazmart will assist if you have any questions. 


